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I. O0mmue nosnoxxkeHust

1.1. IlomoxeHue o0 JOKAJIbHOM HOPMAaTUBHOM akTe MYyHHUIIMIAIBHOTO
Ka3¢HHOro 0O011e00pa30BaTeNbHOrO yupexaeHuss HOoBOJSIMHCKOTO TropoacKkoro
okpyra «JlomaeBckass ocHOBHas oOmeoOpa3oBaTelpHas IIKOJa» (Janee —
[TonoxeHne») ycTaHaBIMBAET €IMHbIE TPEOOBAHUS K JIOKAJIbHBIM HOPMATHUBHBIM
aKkTaM, UX MOATOTOBKE, O()OPMIICHUIO, IPUHITHUIO, YTBEPKACHUIO, BCTYIUICHUIO B
CHJy, BHECEHUIO U3MEHEHUI U OTMEHE.

1.2. Hacrosmee IlonoxxeHue SBIISIETCA JIOKAJIbHBIM HOPMAaTHUBHBIM aKTOM

MyHHUITUTIATHPHOTO Ka3€HHOTO 0011e00pa3oBaTeILHOTO YUPEKICHUS
HoBoustnuackoro TOPOJICKOTO OKpyra «JlomaeBckas OCHOBHast
obmieoOpasoBarenpHas mkomay (mamee — OO) u 00sA3aTENBHO K UCIOJHEHUIO

BCEMHU yYaCTHHUKAMHU 00pa30BaTEIbHBIX OTHOLICHUIA.

1.3. ITonoxxeHue MOATOTOBIEHO Ha OCHOBaHMM 3aKoHa «O0 0O0pa3oBaHUM B
Poccuiickoit ®enepanun», TpynoBoro kojekca P (mamee — TK PO),
['paxnanckoro Kogexca PO (nanee — 'K P®), Yerasa OO.

1.4. Jlokanbublii HOpMaTUBHBIA akT OO (manee — JIOKAJIBHBIA aKT) — 3TO
HOPMATUBHBIM MPAaBOBOW JOKYMEHT, COJEpKAIIUid HOPMBI, PETYJIUPYIOLINE
oOpazoBarensHbie OTHomieHMs B OO B mpenenax CcBoed KOMIIETEHIIMU B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoii ®enepanuu, B MOPSIKE,
ycTaHOBJIEHHOM YcTtaBoM OO.

1.5. Jloxampnuble akThl OO [OEWCTBYIOT TOJBKO B Ipelenax JdaHHOM
o0pa3oBaTeIbHON OpraHU3aluy.

1.6. JlokanpHbIE aKTBI M3AAIOTCS MO OCHOBHBIM BONPOCAM OPTraHU3ALMU U
OCYIIECTBJICHUSI 00pazoBaTenbHOM AesiTeabHOCcTH OO, B TOM YHCIIE 1O BOIIPOCaM,
pErJIaMEHTUPYIOIIMM  [paBWjia IMpHeMa OOYyYalolUXCs, PEeXKUM  3aHATUN
oOyuvaromuxcs, (OpMbl, NEPUOJUYHOCTb W TOPAJOK TEKYLIEro KOHTPOJIS
YCIIEBAEMOCTH U TPOMEXKYTOUYHOM aTTECTallud OOydJarouuxcsi, TMOpSI0K U
OCHOBaHMsI TIEPEBOJIA, OTYUCIICHUS M BOCCTAHOBIICHUS OOYYalOUIUXCS, MOPSIOK
oopMJICHUS BO3HUKHOBEHHUS, MPUOCTAHOBJICHUS M TPEKPAIICHUS OTHOIICHHM
MeXIy 00pa30oBaTeIbHON OpraHu3alueil 1 00ydJaromuMucs U (Wiu) POIUTEIIMHU
(3aKOHHBIMU TIPEJICTABUTEIISIMH ) HECOBEPIIICHHOJIETHUX 00yUYaOIIUXCS.

1.7. JlokanbHble  aKThl, COOTBETCTBYIOIIME BCEM  TPEOOBAHHIM
3aKOHOJATeIbCTBA P®, SBIAIOTCS O00S3aTENbHBIMH K HCIIOJHEHUIO BCEMU
YYaCTHHKaMU 00pa30BaTENIbHbIX OTHOILICHHM.

1.8. Hopmbl JIOKaNbHBIX aKTOB, YXYIIIAIOIIUE TMOJOKEHHE O0YYaroIIMXCs
umn  padbotHukoB OO 10 CpaBHEHHIO C TOJIOKEHUEM, YCTAaHOBJICHHBIM
3aKOHOJATEIBCTBOM 00 00pa3oBaHUU, TPYAOBBIM 3aKOHOJATEIBCTBOM JIMOO
MPUHSATHIE C HAPYIIEHUEM YCTaHOBJICHHOTO MOPSIJIKa, HE MPUMEHSIOTCS U MOJJIeXKAaT
ormene OO.

1.9. JlokansHble akTel OO yTpauynBarOT CUITy (MOJHOCTBIO WA B OTAEIBHON
YaCTH) B CIAEAYIOLIUX CIy4asX:

A) BCTYIJIEHHE B CHJIy aKTa, MPU3HAIOIIETO JAHHBIM JIOKAIbHBIM aKT
YTPaTUBILIUM CHILY;

b) BcrymieHue B cuily JOKaJIbHOTO akTa OOJBINEH IOPUAMYECKOW CHITHI,
HOPMBbI KOTOPOT'O MPOTUBOPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAJIbHOIO AKTa;



B) npusHanwe CynioM WIM  HUHBIM  YIOJHOMOYEHHBIM  OPraHOM
rocyapCTBEHHOMU BJIACTH JoKainbHOTO akta OO mpoTUBOpEYaIllUM JIEHCTBYIOIIEMY
3aKOHOJIATEIbCTRY.

1.10. JIokaneHbiit akT OO, yTpaTUBIIUKI CUITY, HE MOJJIEKUT UCITOJTHEHUIO.

I1. Ileau 1 3axa4n

Lensmu u 3amayamu HacTosiero [lonoxxenue sBIsIFOTCS:

A) co3gaHue eIMHON U COTJIacOBAaHHOM CHCTEMBI JIOKAIbHBIX akToB OO;

b) obGecneuenre npuHIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOH J1€ATEIHHOCTH
00;

B) coBepmiencTBoBanue mpoiiecca MOATOTOBKH, OGOPMIICHHS, TPUHATUA U
peanu3anuu JOKaIbHBIX aKTOB;

[') mpepoTrBpamieHue ayOIMpPOBAHUS PETYIUPOBAHHS OOIIECTBEHHBIX U
o0pazoBaTeIbHBIX
otHouenuii B OO.

III. Buabl J10KaJbHBIX aKTOB

3.1. B coorBercTtBUM € YcTaBoM JearenbHOCTh OO periiaMeHTUpyeTcs
CIEAYIOIIMMU BHUAAMU JIOKAJIBHBIX aKTOB: IIOJOXKEHHS, PEIICHUS, IPUKAa3HbI,
WHCTPYKIINH, JOJDKHOCTHBIE MHCTPYKUWHU, mpaBuia. [IpencraBieHHbIN NepeyeHb
BHJIOB JIOKAJIbHBIX AKTOB HE SIBJISIETCS] UCUEPIIBIBAIOIINIM.

3.2. JlokanbHbie akThl OO MOTYyT OBITH KJIacCU(UIIUPOBAHBI:

3.2.1. Ha rpynmsl B cooTBeTcTBUM ¢ KoMmnereHuuen OO:

b) nokanbHbIE aKThl OPTraHU3ALMOHHO-PACTIOPSAUTENIBHOIO XapaKTepa;

B) okanbHBIE aKThl, pPErJIAMEHTUPYIOIIME BOIMPOCHI  OpraHU3aluu
00pa30BaTeIbHOTO MPOLIECCa;

I') nokanbHbIE aKThl, PErIAMEHTHPYIOLIME OTHOIICHHS padoTomaresns c
pabOTHUKAMH M OPraHU3alUI0 Y4eOHO-METOANYECKON PaboThI;

JI) JOKanbHBIE AaKThl, PErIAMEHTUPYIOUIUME JEATEIbHOCTh OpPraHOB
camoymnpasienusa OO;

E) JoxanpHBIE aKThl, pErJIaMEHTUPYIOIIME aIMUHUCTPATUBHYIO W
(YHAHCOBO-XO3SIICTBEHHYIO JICSITEIBHOCTD;

’K) nokanbHbIE aKThI, 00ECTICUHBAIOIINE BEJICHUE JICIONMPOU3BOICTBA.

3.2.2. Ilo kpuTepusim:

A) 10 cTereHn 3HAaUUMOCTH: 00s13aTeIbHbIE U HE00s13aTebHBIC,

b) no cepe neiicTBus: ob1iero xapakrepa 1 CreuaibHOrO XapakTepa;

B) no xpyry nwui: pacnpocTpansitomecs Ha Bcex pabotHukoB OO u He
pacnpocTpaHsolrecs Ha BceX pabOTHUKOB OpPraHUu3aluy;

JI) no cnocoOy npuHATHS: pUHUMaeMble pykoBoauTesnem OO eAMHOIUYHO
U TOpUHUMAEMble C Y4YE€TOM MHEHHUSI MPEJCTABUTEIBHOTO OpraHa Y4YaCTHHKOB
o0pa3oBaTeIbHBIX OTHOIICHUH;

E) mo cpoky nelcTBUS: TIOCTOSHHOTO JIEWCTBHSI M OECCpPOYHBIC C
ONPEAEIEHHBIM CPOKOM JICUCTBUS;

’K) 1o cpoky XpaHeHHsI: TOCTOSTHHOTO XPaHEHUS.

IV. llopsinok NoAroTOBKM JIOKAJIbHbIX AKTOB

B OO ycranaBnuBaeTcs CIEIYIOMHUN TOPSAOK TMOJTOTOBKH JIOKAJIbHBIX
aKTOB:



4.1. lHuuuatopoM MOArOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:

* YUPEAUTEND;

* OpraHbl yNpaBlieHUs 00pa30BaHUEM;

* aamuHuctpamss OO B Juue €€ PpyKOBOAMTENS, 3aMECTUTEIEH
PYKOBOJIUTEIIS;

* OpraHbl TOCyAapCTBEHHO-00111ecTBeHHOTO ypasieHus OO;

* cTpykTypHOE noapaszaenenue OO;

* YYaCTHUKH 00pa30BaTENIbHBIX OTHOIICHH.

OcHoBaHuEM MJI1 MOJATOTOBKHM JIOKAJIBHOTO AKTa MOTYT TaKXK€ SIBISATHCA
M3MEHEHUSI B 3akoHoAaTelbcTBe P® (BHECEHHE W3MEHEHMH, W3JaHUE HOBBIX
HOPMATHBHBIX IPABOBBIX AKTOB).

4.2. 1IpoeKT JOKaldbHOIO aKTa TOTOBUTCS OTHEIbHBIM PAaOOTHUKOM WM
rpynmoil pabOTHUKOB MO nopydeHuto pykoBoautenss OO, a Takke OpPraHoM
camoynpasieHuss OO, KOTOPBIA BBICTYIINII C COOTBETCTBYIOIIEH HHUIIMATHBOM.

4.3. TloaroroBka JIOKaJbHOTO aKTa BKJIIOYAaeT B ce0s HU3yueHUe
3aKOHOAATENbHBIX M HWHBIX HOPMATHUBHBIX AaKTOB, JIOKaIbHBIX akTtoB OO,
pPENIAaMEHTUPYIOLIUX T€ BOMPOCHI, KOTOPBIE IPEAIOIAraeTcs OTPa3uTh B IPOEKTE
HOBOTI'O aKTa, ¥ Ha 3TON OCHOBE BBIOOP €ro BUA, COJEPKaHUS U IIPEICTABICHUE €r0
B IUCBMEHHOU (hopMme.

4.4. TlogroroBka HanboJee BAKHBIX JIOKATbHBIX AKTOB (MIPOEKTOB pPEIICHUN
coOpaHuii, IeJICOBETOB, OPraHOB CAMOYITPaBJICHUS, TPUKA30B, TOJOKECHU, TPaBUIT)
JIOJKHA OCHOBBIBATHCS HA PE3YJIbTATaX aHaIM3a OCHOBHBIX CTOPOH JAESITEIbHOCTU
OO, TeHIeHIMN €€ Pa3BUTHUSA U CIO0KUBILIEHCS CUTYaIUH.

4.5. Tlo Bompocam mipuemMa Ha pabOTy, TMEpPEeBOJOB, YBOJIbHEHHU,
MPEIOCTABICHUSI OTIYCKOB, TOOUIPEHUM WM TPUBJICYECHHUS COTPYIHHUKOB K
JUCUUIUIMHAPHON WJIM MaTepUalibHOM OTBETCTBEHHOCTHU H3IAIOTCA MPHUKa3bl, B
coorBercTBuM ¢ TK PO.

4.6. TIpoexkT JOKAJIbHOTO aKTa TOJJICKHUT O00sA3aTeNbHON MPaBOBOMA
HKCIIEPTHU3E U POBEPKE HA JTUTEPATYPHYIO IPAMOTHOCTB, KOTOpHIE, TpoBoaaTcs OO
CaMOCTOSITENILHO JIH00 € yJacTHEeM IMPUBIICUCHHBIX CHIEUAINCTOB. JIOKaIbHBIN aKT,
HE NPOUIEAIINI IPABOBYIO SKCIEPTU3Y, HE MOJIEKUT PACCMOTPEHHUIO U IPUHSTHIO.

4.7. TIpoeKT JOKaJIbHOTO aKTa MOKET OBbITh IPEJCTaBJIECH Ha 0OCYXIEHUE.
®opmbl TpencTaBiIeHUs JUIsl 00CYKIEHUS MOTYT OBITh pa3jMYHbIMH, HallpUMeEp,
pa3MellleHue MPOEKTa JIOKAIBHOIO akTa Ha MH(OPMAIMOHHOM CTEHJIE B MECTE,
JIOCTYITHOM JIJ1s1 BCeoO111ero 0003peHus, Ha IIKOJIBbHOM CcaiiTe, HalpaBJIEHUE MPOEKTa
3aMHTEPECOBAHHBIM JIMIIAM, TPOBEJECHUE COOTBETCTBYIOIIETO COOpaHus ¢
KOJUIEKTUBHBIM O0CY>K/I€HUEM MPOEKTa JOKAIBHOTO aKTa U T.I.

4.8. Ilpu HeoOXOAUMOCTH JIOKAJIBbHBIA aKT MPOXOJIUT MPOLEAYPY
COTJIaCOBaHMUSI.

4.9. Cpoku u TIOpSIOK pa3pabOTKH MPOEKTA JIOKAJLHOTO aKTa, MOPSI0K €ro
COrJacOBaHUSl  YCTAHABJIMBAETCS  JIOKAIBHBIM  aKTOM IO  BEACHUIO
nenornpousBojacTea B OO.



V. IlopsiioK NPUHATHS U YTBEPKACHHUS JTOKAJIBHOI0 aAKTa

5.1. JIokanbHBIN aKT, IPOLICAIINN MPABOBYIO U JIUTEPATYPHYIO IKCIIEPTHU3Y,
a TaKXe MPOLENypy COINIACOBaHUA, MOMJICKUT IPUHATHIO M YTBEPKICHHIO
pykoBoauresiem OO B cootBercTBuM ¢ YcraBom OO.

5.1. JlokanpHbie akThl OO MOTYT NPUHUMATHCS PYKOBOAMUTENEM, OOUIUM
coOpanueM pabotHukoB OO, MearornyecKuM CoBeToM, MeTOANYECKUM COBETOM,
VYrpaBisiomuM COBETOM, HaOJI0IaTEIbHBIM COBETOM, COBETOM OOyYaroniuxcs,
a1n0o uHBIMH opraHamu camoympasieHuss OO, HaJeIeHHBIMH TMOJTHOMOYHSIMH TIO
INPUHATHUIO JIOKAIBHBIX aKTOB B COOTBETCTBHM ¢ YcTaBoM OO — 1o npeameram ux
BEJICHUS U KOMIIETECHIINH.

5.2. Ilpm UpUHATHUM JIOKaJIbHBIX AaKTOB, 3aTParuBalOIIMX IpaBa
00y4arouXxcs, yYUTHIBAETCS MHEHHE COBETOB 00YYAIOIINUXCSl, COBETOB POJUTEINECH,
MPEICTABUTENBHBIX OPTAHOB 00YYaIOIIHUXCS.

5.3. He nojyiexxat npuMEHEHUIO JIOKAJIBHBIE aKThl, YXYALIAOUIUE IT0JI0KEHNE
pabOTHUKOB IO CPaBHEHHIO C TPYIOBBIM 3aKOHOAATEIBCTBOM, KOJIJIEKTUBHBIM
JIOTOBOPOM, COTJIAIIEHUSMM, & TAKXKE JIOKAJIbHBIE aKThI, IPUHATHIE C HAPYLIEHUEM
NOpsJIKa yuyeTa MHEHHUS MIPEICTaBUTEIBHOIO OpraHa paOOTHUKOB.

5.4. Ilpomeamwmii mpoueAypy HPUHATUS JOKAJIBbHBIA aKT YTBEPKIACTCS
pykoBoguteneM OO. Ilpouenypa yrBepkaeHUs odopMisieTcss JUO0 MOANKCHIO,
160 npukazom pykoBoaurens OO.

5.5. JIoKanbHBI aKT BCTYIMAET B CUITy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B
clly4ae OTCYTCTBHS TaKOTO YKa3aHMs, [0 UCTEUEHUU 7 KaJEHIApHBIX THEW C ATkl
OPUHATUS JAHHOTO JIOKAJIBHOrO akTa. JlaTol NpUHATHSA JIOKaJIbHOIO AaKTa,
TpeOyromero yrBepxkaeHus pykoBoauteneM OO, dBisieTcss Jgara  Takoro
YTBEPKJICHHUS.

5.6. Ilocne yTBepkKAEHUS JIOKAIBHOIO akTa NPOBOIUTCS Npoleaypa
O3HAKOMJIEHUSI C HUM YYacCTHMKOB OOpa30BaTENbHBIX OTHOIICHHUN, Ha KOTOPBIX
pacupoCTPaHSIOTCS MOJIOKEHUS JTaHHOTO JIOKAJIBHOTrO akTa. O3HaKOMJIEHUE C
JOKAJIbHBIM aKTOM OQoOpMIISIETCS B BHJE POCIHCH O3HAKOMIIIEMBIX JIMI[ C
yKa3aHHEM JaTbhl O3HAKOMJIEHHS JMOO Ha caMOM JIOKaJIbHOM akTe, JIMOo Ha
OTJEJIIBHOM JIUCTE O3HAKOMJICHHUS, MpUJIaraeMblM K HeMy, JIMOO B OTAEIBHOM
KypHaie.

VI. OdopmiieHune JT0KAIBHOTO aKTa

OdopmiieHre JOKalIbHOTO aKTa BBIMOJHSAETCS B  COOTBETCTBHM €
TpeboBaHusIMU «I OCYJapCTBEHHON CHCTEMbl JOKYMEHTAILIMOHHOTO O0eCedeHHUs
ynpasienus. OcHOBHbIE mnoJiokeHus. OOmue TpeboBaHHS K JIOKYMEHTaM U
ciry»)0am JTOKYMEHTAITMOHHOTO oOecIIeYeHHY, a TaKXKe HOpMaMH
«YHUPUIUPOBAHHOW CHCTEMbl JTOKYMEHTaluW. YHUPUIIMPOBAHHAS CHUCTEMaA
OpraHU3alMOHHO-PACTIOPSIAUTENBHOM ToKyMeHTauuu. TpeboBaHus K 0(popMIeHHUIO
nokyMeHToB. [[OCT P 6.30-2003» (yTB. IToctanoBnenuem ['occranaapra Poccun ot
03.03.2003 N 65-ct «O mpUHATHH U BBEIECHUU B ACHCTBHE TOCYJAapCTBEHHOTO
crangapta Poccuiickoit @eaepanuny). [lpu atom:

6.1. CrpykTypa JOKaJpHOTO akTa JO0JDKHA OO0ecleuyuBaTh JIOTUYECKOE
pa3BUTHE TEMBI IPABOBOTO peryaupoBanus. Eciu Tpedyercs pa3bsicHEHHE Lieel U



MOTHBOB IIPUHSATHS JIOKAIBHOIO aKTa, TO B IPOEKTE 1a€TCs BCTYNUTEIbHAS YaCTh —
npeamoOya. [lonoxxkeHnst HOpMaTUBHOI'O XapaKTepa B MpeaMOyIly HE BKIIIOUAIOTCS.

6.2. HopmartuBHbIe npeAnurcanusi opOpMIIIIOTCS B BHUJI€ MyHKTOB, KOTOPbIE
HYMEpPYIOTCS apaOCKUMH HU(PpPaMH C TOYKOM M 3arojoBKOB HE UMEIOT. [IyHKTHI
MOTYT TOJPA3JIENATHCA HAa MOJMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WIIU
M(POBYIO HYMEPALIHIO.

6.3. 3HaunuTenbHbIe IO 00bEMY JIOKAJIbHBIE aKThI MOTYT JIEJTUTHCS HA TJIABBI,
KOTOpbIE HyMEPYIOTCSI pPUMCKUMHU ITU(PaMH U UMEIOT 3ar0JIOBKH.

6.4. Ecnu B TOKambHOM aKTe MIPUBOJSATCS TaOIHIIbI, TPa(UKH, KApThI, CXEMBI,
TO OHH, JOJDKHBI OPOPMIISITHCS B BUJIE TIPUIIOKEHUH, @ COOTBETCTBYIOIIUE MTyHKTHI
aKTa JOJDKHBI UMETh CCBUIKM HA 3TH MPUIIOKEHHUS.

6.5. JIokanbHBINA aKT C TPUIOKEHUSIMU JI0JKEH UMETh CKBO3HYIO HyMEPALIMIO
CTpPaHHIL.

6.6. JIOKaJIbHBIN aKT M3JIaraeTcs Ha roCyJIapCTBEHHOM si3blke PD u moimkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JIOKaJIbHOI'O aKTa JAOJHKHA OBITh JIOTMUECKU 0OOCHOBAHHOM,
OTBEYAIOIIEW 1eJsIM MW 3aJadyaM [IPaBOBOIO  PEryJIHpPOBAaHUS, a TaKke
o0ecrieunBaoIIel JIOTHYECKOE Pa3BUTHE M MPaBUWIbHOE IMOHHUMAHHUE JaHHOTO
JIOKaJIbHOTO AKTA.

6.8. B JIOKanbHBIX aKTax AAOTCS OMPENEICHUS] BBOJIMMBIX FOPUIAYECKUX,
TEXHUYECKUX M JPYrUX CIEHHAIBHBIX TEPMUHOB, €CIIM OHM HE SBISIIOTCS
OOIlIEU3BECTHBIMU U HEYIOTPEOJISIEeMBIMU B 3aKoHOJatenbcTBE Poccuiickoi
®denepanuy U peruoHaIbHOM 3aKOHOAATENIbCTBE.

6.9. He nomyckaetcst mepenuceiBanne ¢ 3akoHOB. [Ipu HE0OX0MUMOCTH 3TO
JienaeTcsi B OTCbUIOYHOM (popme.

VII. OcHOBHBbIE TPeOOBaHMS K JIOKAJbHBIM aKTaM

JlokanbHbie akThl OO 1OJKHBI COOTBETCTBOBATH CIEAYIOLIUM TPEOOBAHUSIM:

7.1. [lonoxenue [JommkHO comepxaTh CASAYIOMNUE 003aTEIbHBIC PEKBUZHTHI:
o00O3HaueHWEe BHUJA JIOKAIBHOIO aKTa, HAaWMEHOBaHWE; TpUBI: TMPUHATO,
YTBEPKJIEHO, COIIACOBAHO; PETUCTPALMOHHBIA HOMEpP; TEKCT, COOTBETCTBYIOIINN
€ro HAMMEHOBAHMIO; OTMETKY O HAJIMYWU MPUIIOKEHUS U COTJIACOBAHUS.

7.2. IlpaBusia AOKHBI COEPXKATh CIENYIOIINE 00s3aTeNbHbIE PEKBU3UTHI:
o0O3HaueHHEe BHJIA JIOKAJIBHOTO aKTa; €ro HauMEHOBaHHWE, TPUGBI NPUHITHS U
YTBEPKJICHHUS; TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO; OTMETKY O HaJIUYHH
MPUIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.3. WHCTpyKUMM JOJDKHBI COJEp)KaTh CJEAyIOIIHE 00s3aTeNbHbIe
PEKBU3UTHI: 00O3HAYEHHE BHJIa JIOKAJIBHOIO aKTa; €ro HauMeHOBaHHUE; TPUQBI
NPUHATHUS U YTBEPKIEHUS; TEKCT, COOTBETCTBYIOUIUH €r0 HAUMEHOBAHUIO; OTMETKY
O HAJIMYMU NPUIIOKEHHUS; PETUCTPALIMOHHBINA HOMED.

7.4. PenieHus JOKHBI COJIEPKATh CIEAYIOUINE 00s3aTeNIbHbIE PEKBU3UTHI:
0003HaUYEHNE BU/IA JIOKAJTBHOTO aKTa; MECTO U JaTy MPUHATHUS, TEKCT, JOJIKHOCTB,
(baMuTuIo, HUIIMAIBI U TTOANKCH JIUIA, TPUHSBIIETO PEIICHUE, OTTUCK MEeYaTH.

7.5. Tlpukaszsl u pacnopstkenus pykoogutenss OO NOMKHBI COAEPXKATh
clieyronre o0s3aTeNbHble peKBU3UTHI: 0003HaYeHHE BH/Ia JJOKAJIbHOTO aKTa U €ro
HAaUMEHOBAaHUE, MECTO U JaTy NPHUHATHSA, PETUCTPALMOHHBIA HOMEp, TEKCT,



JOJKHOCTh, (haMumuio, MHUIManbl W noanuck pykosoautens OO. Ilpukassi
BBITIOJIHAIOTCS Ha Os1anke OO.

7.6. TIpoTOKOJIBI U aKThl JOJDKHBI COJEPXKATh CIEAYIOINUE 00s3aTelbHbIC
PEKBU3UTHI: 0003HAUCHUE BU/IA JIOKAJTLHOTO aKTa; MECTO U JIaTy IPUHATHUS, HOMED;
CIIMCOK NPUCYTCTBYIOIINX; TEKCT, COAEPMAUIMKA MOBECTKY MHS, ONUCAHHUE XOJa,
nopsiJika U TPOLETYpbl COBEPIIAEMbIX OINpPEACICHHBIX (IOPUANYECKU 3HAUUMBbIX )
JNEUCTBUNA JIMOO OTCYTCTBUE ONpENENeHHBIX (PAKTOB; OJKHOCTh, (hamuiinio,
WHULMAIBl U TOJANUCH JHUIA (JIMI[), COCTABUBIUIMX WM NMPUHUMABIIMX Y4YacTHE B
COCTABJICHHH MMPOTOKOJIA WIIH aKTa.

7.7. Meroguyeckue pEKOMEHIALMM JOJDKHBI COAEPKATH CIEAYIOILIUE
o0si3aTeNbHbIE PEKBU3UTHI: O00O3HAUEHUE BUJA JOKAJIBHOTO aKTa, MECTO U JaTy
INPUHATHUS, €r0 HaMMEHOBAaHHE, TEKCT, COOTBETCTBYIOLUIMN €ro HAMMEHOBAHUIO U
coJlepKallluii yKa3aHWe Ha BUJ, HAUMEHOBAHWE WU JaTy NPHUHATHS MNPAaBHII WIH
UHCTPYKIMH, HOPMBI KOTOPBIX pa3bACHSIOTCA, KOHKPETU3UPYIOTCS WU
JNETAM3UPYIOTCS. METOAMYECKMMH PEKOMEHAALUUSAMU; JOJDKHOCTh, (aMuiIus,
MHUIMAJIBI TUIA (JIUI]), COCTABUBILINX METOAMYECKUE PEKOMEHIAINH.

7.8. IlporpaMmBbl U IJIaHBI JOJDKHBI COAEpPXKAaTh CIEIyIOIINE 00s3aTelbHbIE
PEKBU3UTHI: O0O3HAUEHUE BUJA JIOKAIBHOTO aKTa; MECTO W JAaTy MPUHATHS,
HAaMMEHOBAaHHE U TEKCT JIOKAJIBHOI'O aKTa, COOTBETCTBYIOIINE €r0 HAMMEHOBAHMUIO.

7.9. JlomKHOCTHAsE MHCTPYKIUS paOOTHUKA JIOJDKHA COIEPKATh CIEAYIOLINE
paszenbl: OOIIME TMOJIOKEHUS; OCHOBHBIE 3a/aud, NpaBa, I[PEJOCTABISIEMbIC
pabOTHUKY M ero oO0sf3aHHOCTH; B3aUMOJEUCTBHUS; OTBETCTBEHHOCTH 32
HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHUE (HEUCTIONHEHHE ) 00sI3aHHOCTEMH,
MPEAYCMOTPEHHBIX JTOJKHOCTHOM MHCTpYKUMEN; TpeOoBaHusd K paOoTHUKY. [lpu
pa3pabOTKe  JIOJDKHOCTHBIX ~ MHCTPYKIMH  pabOTHUKOB  PEKOMEHAYETCS
pykoBoacteoBaTtees IIpukazom Munsnpascoupassutus PO or 14 asrycra 2009
roga Ne 593 «O06 yrtBepxknaenuu EgmHOro kBammpuKalMOHHOTO CIPAaBOYHHMKA
JOJDKHOCTEW  PYKOBOJAMTENEH,  CIEHMAJIMCTOB W CIyXalluxX,  pasfen
«KBanupukamoHHble XapaKTEPUCTUKU JTODKHOCTEH pabOTHUKOB 00pa30BaHUs».

7.11. Ilpy DOArOTOBKE JIOKAJBHBIX AKTOB, PETYIMPYIOLIUX COLUAIBHO-
TPYAOBBIE OTHOIIEHUS (HApUMeEp, KOJJIEKTUBHBIIN I0TOBOP, MpaBUjia BHYTPEHHETO
pacnopsiika u Jp.) clieyeT pyKOBOJCTBOBATHCS PEKOMEHIAIUSAMU O HUX.

7.12. Cpenn nokanbHbiX akToB OO BBICIIYIO IOPHUANYECKYIO CUITy UMEET
Yceras OO. Ilostomy npunumaembie B OO JOKalbHBIE AKThl HE JOJKHBI
IIPOTUBOPEYHTH €€ Y CTaBY.

VIII. lokymeHTauus

8.1. JlokanbHble aKThl MPOXOAAT MPOLIEAYPY PETUCTPAIMU B CIEHUATEHOM
KypHare.

8.2. OOs3aTeNnbHOM pErucTpallui  TOJICKAT TIOJOXKEHMs, TMpaBuia,
WHCTPYKILHH, pruKa3bl pykoBogutens OO.

8.3. Perucrpanuro JIOKQJIBHBIX AaKTOB OCYILIECTBISET OTBETCTBEHHBINM 3a
BEJICHUE JEJIONPOU3BOACTBA COIIACHO MHCTPYKLMU 10 Aen0npon3BoAcTBy B OO.

8.4. Peructpauus MoyIOKEHUM, MPAaBUJI U MHCTPYKLMI OCYIIECTBISETCA HE
MO3/IHeE JIHS UX yTBepxKaeHus pykooaurtenem OO, npuka3oB pykoBogutenss OO
— HE M03/IHEE JHS UX U3AaHUS.



IX. IlopsiioKk BHeCeHUsI U3MEHEHUS U IONOJHEeHUH B JIOKAJIbHbIEC AKTHI

9.1. B neiictByromue B OO JOKaNbHBIE aKThl MOTYT OBITh BHECEHBI
W3MEHCHMS U JIOTIOJIHCHUS.

9.2. TlopsimoK BHECEHUSI U3MEHEHUN M JOMOJIHEHUM B JIOKaIbHBIE akThl OO
ONpPEAEIseTCS B CaMHMX JIOKAJIbHBIX akTaX. B OoCTalbHBIX ciaydasix U3MEHEHUs U
JIOTIOJTHEHUST OCYIIECTBIISIIOTCA B CIEAYIONIEM MOPSJIKE:

9.2.1. BHeceHME W3MEHEHUM M JOMOJHEHUM OCYIIECTBISIETCA B IOPSJIKE,
YCTAHOBJICHHOM B JIOKQJbHOM HOPMAaTUBHOM aKT€, HAa OCHOBAaHUH KOTOPOTO
BHOCSTCS M3MCHCHHS;

9.2.2. U3MEHEHHUS U JIOTIOJHECHUS B JIOKAJIBHBIE AKThI: MTOJ0KEHUS, IPUHSTHIC
0e3 corjacoBaHMsi C OpraHoM yIpaBlieHHs (CaMOyIpaBJlieHHUs), IIpaBUIa,
WHCTPYKIIMH, TPOTPaMMBbl, IJIaHbI, pEIIeHUs, MPpUKa3bl pykoBoautess OO, BHOCITCS
yTeEM uW3AaHus mpukaza pykoBogurens OO O BHECEHMM HW3MEHEHUW WIIN
JTIOTIOJITHEHHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;

9.2.3. u3MEHEHHUS] M JOMOJIHEHUS B TIOJOXKEHUS, NPHUHATBIE TOCIE
COTJIACOBAaHMSI C OpPraHoM TOCYAapCTBEHHO-OOIIECTBEHHOTO  YIPaBJICHUS
(camoympaBieHHUsI), BHOCATCS MyTeM W3JaHus mnpukaza pykopoautens OO o
BHECCHUM M3MEHEHMI WM JOMOJHEHUM B JIOKAJBbHBIM aKT C IpeIBapUTEIbHBIM
MOJyYEHHUEM OT HErO COTJIACHSI.

9.3. M3MeHeHus U TOTIOIHEHUS B JIOKAJIBHBIN aKT BCTYIAIOT B CHIIY C JaThl,
YKa3aHHOW B IPUKA3€ O BHECEHUM W3MEHCHUW WJIA JOMOJHEHHU B JIOKAJbHBIN
HOPMATUBHBIN aKT, a B CIydyae OTCYTCTBHS yKa3aHUs B HEM JaThl — IO UCTECYCHUIO
7 KaleHIApHBIX JHEW C JAThl BCTYIUICHUS MPHKA3a O BHECEHUU W3MEHEHUN WIIN
JTIOMTOJTHEHUH B JIOKAJIbLHBIN aKT B CHUITY.

X. 3aki09YMTEeIbHbIE MOJI0KEHUS

10.1. Hacrosimee IlosnoxxeHne mojiexxuT o0s3aTEILHOMY COTJIACOBAHUIO C
YHpasisrOmuM COBETOM.

10.2. TTosmokeHue BCTynaeT B CUILY C IaThl €r0 YTBEPKACHUS PYKOBOAUTEIEM
0O0.

10.3. [TonoxxeHue yTpauuBaeT CUIly B cllyyae NMpUHITUS HOBOro IlonoxkeHus
O JIOKAJIbHBIX aKTaX.

10.4. Bompochl, He yperyaupoBaHHbie HacTosuM [lonoxkenneM, noajiexar
YPETYJIUPOBAHUIO B COOTBETCTBUM C JCUCTBYIOIIMM 3aKOHOJATEILCTBOM PO,
YceraBom OO m MHBIMH JTIOKAJIBHBIMA HOpMaTHUBHBIMU akTamu OO0.

10.5. 3a HeucmojHEHHE WM HEHAJJIeXKaIlee HCIOJHEHUE TpeOOBaHUM,
YCTAHOBJIEHHBIX B JIOKaJIbHBIX akTax OO:

* corpynHuka OO HecyT OTBETCTBEHHOCTh B COOTBETCTBUHM € YcTaBoMm OO,
TK P®;

* oOyyaroiuecs, BOCIIUTAHHUKH, UX POJUTENH (3aKOHHBIEC MPEACTABUTENH ),
HECYyT OTBETCTBEHHOCTh B mopsiake W (dopmax, MNOPeayCMOTPEHHBIX
3aKOHOJIaTeNbCcTBOM P®D, nokanbHbIMM HOpMaTUBHBEIMU akTamu OO, Ycraom OO.
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